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CONGRATULATIONS AND WELCOME 

Congratulations on being selected as the University of Wisconsin-Madison Arts Institute’s next Interdisciplinary 

Artist in Residence!

This guide will serve as your compass in navigating the residency program, from planning, traveling, and housing 

to a walk through the residency course and events. It outlines the vital details regarding your budget, benefits, 

and campus resources, right down to suggestions on what to pack for your stay. 

I look forward to welcoming you in person to campus. 

Best,

John Baldacchino, Director of the UW–Madison Arts Institute

Photos, L to R: Spring 2016 Artist in Residence Amy Franceschini, photo by Aliza Rand; Spring 2015 Artist in Residence Laura Anderson Barbata, 
photo by Aliza Rand; Fall 2012 Artist in Residence Sally Gross, photo by Kesha Weber; Spring 2013 Artist in Residence Faisal Abdu’Allah, photo 
by Aliza Rand.

The UW–Madison has hosted world-class artists in residence since 1995 and formally launched the 

Interdisciplinary Arts Residency Program (IARP) in 1999. Funded by the office of the Provost, IARP 

brings innovative interdisciplinary artists to campus for a semester-long residency sponsored by at 

least two departments. While in residence, artists teach a three-credit interdisciplinary course, present 

public events, and participate in community outreach. The program gives students exposure to working 

artists, provides course credit, and strengthens programmatic ties among individual departments, 

programs, and other campus and community arts entities. Since the fall of 1999, the program has 

offered over 35 semester-length residencies, each comprised of courses and public events.
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INTERDISCIPLINARY ARTS RESIDENCY 
PROGRAM (IARP) 

WHAT TO EXPECT FROM YOUR UPCOMING RESIDENCY

The residency will be an intense and rewarding experience for you. We

encourage you to use your teaching and outreach during your residency here to 

further your individual research and fuel your creative practice.

Your weekly teaching commitment will be a minimum of 2.5 hours of contact 

time for lecture courses and 5 hours of contact time for studio courses. Bear 

in mind you will need to allot sufficient time for teaching preparation and for 

individual student interaction through meetings or email. Note that your course 

will ideally accommodate a minimum of 15 students for studio class and a 

minimum of 25 for lectures. 

In addition to whatever public events you plan in conjunction with your residency, know that 

you will be presenting regular public talks on and off campus, visiting and speaking to other 

classes, and giving radio and newspaper interviews. You should also plan on attending one or 

more faculty meetings in your host department, as well as any Arts Institute affiliate faculty 

events. If you bring guest artists to campus, you will need to work with Arts Institute staff in 

advance to ensure arrangements are covered for their entire visit, including airport pick up 

or drop off and meals. You will also need to plan time for hosting them yourself, including 

accompanying them to meetings, public events, and social events. 

We would be happy to put you in touch with former artists in residence to discuss how they organized their time 

on campus – just let us know!
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IMPORTANT CONTACTS

We look forward to working closely with you to make your residency a success.

Interdisciplinary Arts Residency Program

Emily Lewis, Interdisciplinary Arts Residency Program Coordinator

608-890-2196; emily.lewis@wisc.edu

The IARP Coordinator is your first and main contact at the Arts Institute

Kate Hewson, Assistant Director of Academic Programs

608-263-9290; kate.hewson@wisc.edu 

Kate H. oversees the IARP more generally

Arts Institute Administration

Staci Francis, Associate Director of Administration 

608-890-3794; sfrancis@wisc.edu 

Staci handles HR, benefits, and budgets

John Baldacchino, Director of the Arts Institute & Professor of Arts Education

608-890-3314; director@arts.wisc.edu

For more background on the university, the Arts Institute, and the Interdisciplinary Arts Residency Program, 

please see: 

• University of Wisconsin-Madison home page http://www.wisc.edu

• Arts Institute home page https://artsinstitute.wisc.edu/

• Interdisciplinary Arts Residency Program go.wisc.edu/artsresidency

mailto:emily.lewis@wisc.edu
mailto:kate.hewson@wisc.edu
mailto:sfrancis@wisc.edu
mailto:director@arts.wisc.edu
http://www.wisc.edu
https://artsinstitute.wisc.edu/
http://bse.wisc.edu/
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BEFORE YOUR RESIDENCY

YOUR PLANNING VISIT

The Arts Institute will organize a planning visit to take place the 

semester prior to your residency. We will arrange and cover the 

cost for the planning visit, including travel, lodging, per diem, and 

a modest honorarium. You will receive a letter of agreement 

confirming details and a detailed itinerary close to the date of the visit. 

One of the first things to do upon your selection as Artist in Residence is to confirm the dates of your planning 

visit with your faculty lead and with Arts Institute staff.

Additionally, Skype meetings before and after your planning visit have proven an important planning tool.  

YOUR RESIDENCY BUDGET

The budget for your residency was defined in your proposal, and will be discussed during the planning visit. The 

overall amount is set, but funds can be reallocated within the budget. 

What can the residency budget cover?

Funding from the Arts Institute for your residency provides for:

• Your planning visit: travel, honorarium & per diem

• Your salary  at the level of an associate faculty member

• One round trip to and from campus at the beginning and the end of your residency

• Residency publicity, marketing, and documentation

• The remaining amount is available for:

 º Course supplies and expenses

 º Travel, honoraria, and expenses for guest presenters and speakers in the course

Please note that if something is not provided for in your residency budget, it cannot be covered. Your 

lead faculty or other residency partners may search for additional funding to supplement more extensive 

programming.
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What will the residency budget not cover?

You will need to pay for these items out of your residency salary or personal funds:

• Your housing costs while in Madison

• Travel costs for personal or artistic reasons during the residency

Please note:
• The Arts Institute is unable to reimburse for travel.  If a guest artist chooses to book their own travel,  

instead of having the Arts Insitute book it, then the travel funds will be reallocated in the residency 

budget.

• Items purchased with residency funds will become the property of the Arts Institute. 

YOUR HOUSING IN MADISON

Your housing during your residency needs to be arranged for in advance of your move to 

Madison. Due to state rules, we are unable to provide you with housing during your residency, 

and thus you will have to sign a lease directly with a landlord and cover the cost of housing 

yourself. We will assist you as much as possible by providing advice on what to 

look for and by identifying possible housing options for you.

You should visit prospective residences during your planning visit. Please 

keep in mind that due to the nature of our local housing market, it can be very 

challenging to find good short-term furnished lease options. You should expect 

to pay in the range of $1,200–1,600 per month. 

Take a look at the following sites to get a sense of what is available:

• https://campusareahousing.wisc.edu/

• https://www.sabbaticalhomes.com/

• https://www.airbnb.com/

• http://madison.craigslist.org/search/hhh

Note: We do not recommend the university’s faculty housing 

(https://www.housing.wisc.edu/apartments.htm) as all units are unfurnished.

https://campusareahousing.wisc.edu/
https://www.sabbaticalhomes.com/
https://www.airbnb.com/
http://madison.craigslist.org/search/hhh
https://www.housing.wisc.edu/apartments.htm
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DETAILS ABOUT YOUR HIRE

Administratively, you will be hired through either the Arts Institute or your host department, and are eligible for 

full health benefits. 

WHEN WILL I BE PAID?

You will receive your first paycheck on the first of the month following the 

semester start date and you will receive your last paycheck on the first of the 

month following the semester end date. For example, for a fall semester residency 

you will be paid on October 1st, November 1st, December 1st, and January 1st. For 

a spring semester residency, you will be paid on February 1st, March 1st, April 1st, 

May 1st, and June 1st. 

For information on how to set up direct deposit, see:

http://www.ohr.wisc.edu/payroll/paycheck.aspx

I AM A FOREIGN NATIONAL; WHAT DO I NEED TO KNOW?

If you require a visa to work in the United States, start working with Staci Francis at the Arts Institute as early 

as possible on the paperwork and requirements. Without the correct visa, the university cannot legally hire you, 

which will jeopardize your entire residency. 

Within 5 days of your appointment start date, you will need to set up a Glacier 

account, which is tax compliance software for international individuals on UW Payroll, 

including resident aliens, permanent residents, and nonresident aliens.  You should 

automatically receive two emails instructing you how to sign up from support@online-

tax.net (Glacier) and from uwhradministration@ohr.wisc.edu (UW Administration).  

For more information on Glacier, see:  

http://www.ohr.wisc.edu/payroll/foreign-nationals.aspx

http://www.ohr.wisc.edu/payroll/paycheck.aspx
mailto:support@online-tax.net
mailto:support@online-tax.net
mailto:uwhradministration@ohr.wisc.edu
http://www.ohr.wisc.edu/payroll/foreign-nationals.aspx
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HEALTH INSURANCE AND DENTAL INSURANCE
Excellent health insurance for you and any legal dependents is included as a benefit of working 

for the University of Wisconsin–Madison. The coverage is very comprehensive and includes 

dental. There are low monthly costs (under $100 for an individual, more for a family) and co-

pays. You will need to complete and submit your health insurance registration forms before the 

start of your residency in order to be covered immediately, ideally during your planning visit. Of 

special note:

• You must submit your enrollment documents by the end of the month prior to the 

start of your residency in order to be covered when your residency begins. For fall 

residencies, you must submit your health insurance registration forms by August 31st in 

order to have coverage as of September 1st; for spring residencies, you must submit your 

health insurance registration forms by December 31st in order to have coverage when the 

semester begins in mid-January.

• Although you might not receive your insurance card in the mail until a few weeks into your 

residency, and may not show up in the “system” immediately, you are in fact covered if you 

need medical attention of any kind. 

BENEFITS RESOURCES: 

http://www.ohr.wisc.edu/benefits/

http://www.ohr.wisc.edu/benefits/health/ 

http://www.ohr.wisc.edu/benefits/
http://www.ohr.wisc.edu/benefits/health/
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ACCESS TO UNIVERSITY RESOURCES 

STEP 1:  YOUR UNIVERSITY ID CARD

Access to most university resources depends on you “getting into the 

system.” After your hire has been confirmed (contact Staci Francis to 

confirm it), the next step to take is getting your university ID card, or 

WISCARD. The process takes only minutes at the WISCARD office.

The WISCARD office is located on the first floor of Union South (1308 W. 

Dayton Street), and open Monday–Friday, 8:30 a.m.–5:00 p.m. For further 

information, see: http://wiscard.wisc.edu/get-your-wiscard.html 

STEP 2: YOUR NETID AND ACCESS TO ELECTRONIC 
RESOURCES

Once you have your WISCARD, you can activate your NetID, through 

which you can gain access to email and other university electronic 

resources. 

To activate your NetID, go here: https://mynetid.wisc.edu/activate. 

Visual directions for the NetID activation process are located here: https://

kb.wisc.edu/page.php?id=1140

If you need Internet access while on campus before you are able to activate 

your NetID, the Arts Institute can obtain a temporary NetID for you.

CAMPUS OFFICE AND TEACHING SPACE
Your host department is required to provide you with access to an office and teaching space. You should speak 

to staff in your host department about office access. If you need a key to access the assigned classroom space for 

your course, your host department should also be able to assist you with that.

http://wiscard.wisc.edu/get-your-wiscard.html
https://mynetid.wisc.edu/activate
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TRANSPORTATION

Many visiting artists do not bring a car, but instead use a combination of bus, bike, or short-term car rental. Here 

are some links to transportation services in Madison. We will be happy to explain the pros and cons of each in 

more detail. For general information about transportation and parking on campus, see:  

http://transportation.wisc.edu/

GETTING AROUND BY BIKE

Madison is a bike-friendly city, especially from March through October, 

and there are numerous bike paths and bike lanes. (You can also put your 

bike on the front of a Madison Metro bus, if you need to for any reason.) 

You can find information on bicycle maps here:  

https://www.cityofmadison.com/bikeMadison/planTrip/map.cfm 

If you don’t have a bicycle, or prefer not to bring a bicycle to Madison or 

buy one while you are here, one low-cost option that some people use 

is Trek’s B-cycle. The B-cycles are similar to Citi Bikes in New York City, 

or Divvy Bikes in Chicago.  There are B-cycle stations located all around 

campus and in many places around town. For more information, see:  

https://madison.bcycle.com/

GETTING AROUND BY BUS (MADISON METRO)

Because of the dearth and expense of parking on campus, many university students 

and employees ride the bus to and from campus. Madison has a very good bus system, 

with the density of bus lines at its greatest in the part of the city on the isthmus. For 

information on the bus system, see: http://www.cityofmadison.com/metro/

How can I get a bus pass?
One of the benefits of being a university employee is a low-cost bus pass, which currently costs $36 for the full 

duration of the semester. You can have your bus pass mailed to you, or you can pick it up in person. (Either way, 

you will need your WISCARD to request it.) For information, see:  

http://transportation.wisc.edu/transportation/bus_pass.aspx 

Photos: Fall 2013 Artist in Residence Alex Rivera, photo by Aaron Granat.

http://transportation.wisc.edu/
https://www.cityofmadison.com/bikeMadison/planTrip/map.cfm
https://madison.bcycle.com/
http://www.cityofmadison.com/metro/
http://transportation.wisc.edu/transportation/bus_pass.aspx
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GETTING AROUND BY RENTAL CAR

Short-term rental cars
You may wish to use by-the-hour car rental to run certain errands.

http://www.zipcar.com/uwmadison

Long-term rental cars
Madison also has all of the standard rental car companies available for longer rentals. (Hertz, Budget, Enterprise, 

National, etc.).

GETTING AROUND BY TAXI

Union Cab (metered): 608-242-2000, http://unioncab.coop/  

Madison Taxi (metered): 608-255-TAXI, http://www.madtaxi.com/ 

Badger Cab (zone): 608-256-5566, http://www.badgercab.com/ 

Green Cab (metered and zone): 608-255-1234, https://www.greencabofmadison.com/ 

TRAVELING OUT OF TOWN

We understand that as a working artist, you will have commitments for which you might 

need to travel during the residency. The residency budget covers one round-trip from 

your home to Madison, but any other travel for personal or artistic reasons will be your 

responsibility.  Please communicate with lead faculty and Arts Institute staff about any 

dates you will be out of town, and ensure that your teaching obligations are covered.

OTHER TRAVEL RESOURCES: 

http://www.msnairport.com/  (Madison Airport website)

http://www.coachusa.com/vangalder/ (to Chicago–O’Hare and Chicago–Midway airports)

http://us.megabus.com/ (a city-to-city express bus company)  

https://www.badgerbus.com/ (to Milwaukee airport)

http://www.zipcar.com/uwmadison
http://unioncab.coop/
http://www.madtaxi.com/
http://www.badgercab.com/
https://www.greencabofmadison.com/
http://www.msnairport.com/
http://www.coachusa.com/vangalder/
http://us.megabus.com/
https://www.badgerbus.com/
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YOUR RESIDENCY

YOUR COURSE

The lead faculty is your main resource for the academic components of your residency. Do not hesitate to seek 

their input. It is important to collaborate or otherwise coordinate with the lead faculty member with regard to 

syllabus design, course instruction, the composition of students in your course, student expectations in UW–

Madison courses, how to submit grades, using electronic class email lists, using electronic resources for course 

instruction (such as Learn@UW), and other matters. 

Your official teaching obligation is a minimum of 3 credits (for lecture classes, this means 50 minutes 3 x/week 

for 15 weeks; for studio classes, this means 100 minutes 3x/week for 15 weeks). You should also maintain office 

hours for students or be available by appointment. One of the biggest complaints we get from students regarding 

residency courses is a lack of structure. Keep this in mind when planning and scheduling. 

Arts Institute staff have many examples of past residency syllabi and can provide you with examples to work from 

when planning your course.  

You can see the academic calendar (semester schedule) here: https://secfac.wisc.edu/academic-calendar/

Note 1: The Arts Institute will have students complete course evaluations at the end of the semester. These 

evaluations will be in addition to any that are conducted by the department through which the course is offered.

Note 2: The Arts Institute needs an electronic copy of the final version of your syllabus for our records.

YOUR RESIDENCY’S PUBLIC EVENTS

The Arts Institute will lead the planning of your public events of your residency, which will be discussed and 

agreed upon in outline form during the planning visit. Further details will be worked out after your planning visit 

and before your residency begins.

The Arts Institute will secure venues for your public events, as well as promote them through marketing efforts. 

Photos, L to R: Fall 2015 Artist in Residence Juan de Marcos González, photo by Aliza Rand; Fall 2005 Artist in Residence Gunther Schuller, 
photo by University Communications; Spring 2002 Artist in Residence Lynda Barry, photo by Angela Richardson; Spring 2007 Artist in 
Residence Marc Bamuthi Joseph, photo by University Communications.
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Note that it is important to nail down the details of your residency’s public events 

at least two months before it begins, in order to provide enough time for effective 

promotion and marketing efforts.

As part of your public event series, you may choose to bring other artists to campus 

as funds allow. The Arts Institute will take care of booking airfare and lodging for these 

guest artists. Each facet of a guest artist’s visit should be provided for in your residency 

budget, from travel and lodging expenses to any meals. (Note that reimbursement for 

meals is tricky, and can neither go above the state-mandated maximum rate—currently 

$44.25 for travel days and $59 for full days—and cannot include alcohol.)

We ask that you discuss your expectations for hosting guests with the Arts Institute so that we can make the visits 

of your guests as productive and enjoyable as possible for you, the guests themselves, and the campus and local 

arts communities alike.

PUBLICITY AND MARKETING

The Arts Institute will create web and social media campaign for the residency.  Please feel free to utilize your 

personal social media accounts to post updates about your residency, including shots from the classroom 

or progress on student projects. We suggest tagging our accounts (@uwmadisonarts) or using the hashtag 

#artsatUW as appropriate.  

The Arts Institute will create print marketing pieces as necessary.

OUTREACH DURING YOUR RESIDENCY

You are strongly encouraged to do outreach to the community during your residency. Examples of outreach 

include giving guest lectures, going to classrooms, and other public speaking engagements on and off campus.

PRESS COVERAGE

Your residency will generate local press coverage, and the Arts Institute will coordinate with you regarding how to 

best handle media requests and gain favorable media coverage of your residency here.

DOCUMENTATION

The Arts Institute will be documenting your residency from start to finish for both archival purposes and to share 

the footage through social media. This will include both video and photography from public events to classroom 

footage. We will also schedule a video interview with you and with one or more of your students during your 

residency.

Photos, Top to Bottom: Fall 2012 Artist in Residence Sally Gross Final Event, photo by Madison Museum of Contemporary Art; Spring 2014 Artist 
in Residence Rhodessa Jones Final Event, photo by Darline Morales; Spring 2007 Artist in Residence Marc Bamuthi Joseph Public Event, photo 
by Laduma Nguyuza.
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MADISON WEATHER

Climate Madison – Wisconsin (from http://usclimatedata.com/)

  Jan Feb Mar Apr May Jun

Average high in °F: 26 31 43 57 68 78

Average low in °F: 11 15 25 36 46 56

Average precipitation (in inches): 1.22 1.46 2.2 3.39 3.54 4.53

Average snowfall (in inches): 13 11 7 3 0 0

  Jul Aug Sep Oct Nov Dec

Average high in °F: 82 79 72 59 44 30

Average low in °F: 61 59 50 39 28 16

Average precipitation (in inches): 4.17 4.25 3.15 2.4 2.4 1.73

Average snowfall (in inches): 0 0 0 1 4 14

Weather in Wisconsin can vary, which is why we encourage you to pack appropriate clothing for your stay.  Both 

our spring and fall residencies coincide with months that include lower temperatures and snow accumulation, as 

well as months where only a light jacket is required. Please look over the chart above when planning your trip. If 

you do have any questions regarding winter coats, boots, or rain gear for biking, please let us know. 

Artwork: “Behind the Terminal Moraine” by Spring 2006 Artist in Residence Matthew Buckingham.

http://usclimatedata.com/
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FURTHER READING ABOUT MADISON

The University of Wisconsin–Madison, the City of Madison, and the surrounding area is rich in history, some of which 

may be unknown or otherwise surprising to you. Here are some subjects you may be interested in investigating (list 

assembled by Spring 2013 Artist in Residence Faisal Abdu’Allah):

WAR

• Black Hawk War

• Madison/Wisconsin during the Civil War

SCIENTIFIC DISCOVERY

• The university’s role in the discovery of Vitamin D

• The university’s role in stem cell research

SOCIAL AND ECONOMIC POLICY

• Wisconsin Idea

• Social Security and unemployment insurance

• Cooperatives

POLITICS

• Fighting Bob La Follette and the Progressive Era

• Senator Joe McCarthy

• Vietnam Protests in the 60’s (including the bombing of Sterling Hall on campus)

• Earth Day and Governor Nelson

• 2011 protests and Capitol occupation 

• Sustainable agriculture and the slow and local foods movements

• Ho Chunk and other American Indian reservations 

ARTS, ENTERTAINMENT, AND CULTURE

• Otis Redding

• Ringling Brothers Circus (Baraboo)

• Dr Evermor’s Forevertron

• Frank Lloyd Wright and Taliesin

• American Players Theatre

• Wisconsin Supper Clubs



UW–Madison Arts Institute Interdisciplinary Arts Residency Program  |  ARTIST GUIDE 15

RESIDENCY REFLECTIONS FROM  
PAST ARTISTS IN RESIDENCE

“I wish I knew how rich, wide, and deep the reservoirs of knowledge and inquiry were at the university. I might 

suggest to future artists-in-residence that they consider deeply their own work, what they’re seeking to say with 

it, what they want to explore and seeking to learn, and then encourage them to open a dialogue with the Arts 

Institute and other sponsors of the residency about how to build bridges to faculty, staff, and researchers on 

campus who are exploring similar fields.

Again, I feel like my residency, as planned, was very rich and rewarding. I just feel that, in part because I was 

traveling so much during the semester, I perhaps didn’t tap the university as deeply as I might have liked to.”

– Alex Rivera, UW Arts Institute Fall 2013 Interdisciplinary Artist in Residence

“What I didn’t know was that this residency would also have a profound impact 

on my own work as an artist. That [impact] was happening in the classroom with 

my students was not only spilling over into my own work and my way of moving 

through the world, but also coloring my entire view of human nature and what it 

means to be alive.”

– Lynda Barry, UW Arts Institute Spring 2012 Interdisciplinary Artist in 

Residence

MORE QUESTIONS AND NOT SURE WHERE TO TURN FOR 
ANSWERS?

If you have questions, please contact Emily Lewis at emily.lewis@wisc.edu or 608-890-2196.

Photo: Spring 2002 Artist in Residence Lynda Barry, photo by Angela Richardson.

emily.lewis@wisc.edu

